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Introduction

On November 20, 2017, the United States Court of Appeals for the District of Columbia Circuit will be
live on NextGen CM/ECF.  As of this date, you will no longer be able to use your legacy filer account
to file documents in this circuit.  In order to file documents you will need an upgraded individual
PACER account and you will need to link your legacy filer account to your upgraded PACER account.

The following pages outline the instructions for upgrading a PACER account and linking the PACER
account to an ECF filer account.
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Instructions for Upgrading a PACER Account

1. Go to www.pacer.gov and click on the Manage My Account link located at the top of the
page.

2. Enter your current PACER Username and Password and click Login.  If you do not remember
your Username or Password, click on the Forgot Username or Forgot your Password links
to retrieve your Username or Password.
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3. Once you have accessed your account, click the Maintenance tab and then click the Update
Personal Information link.

4. Please read the information regarding upgrades in yellow.  Once the upgrade is complete, you
will no longer be able to use your old PACER Username and Password.  Under the Person
tab, please review and make any necessary change.  Please make sure that all required fields
are completed.  Click on Next.  Review and update the address information as needed under
the Address tab.  Click Next.
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5. On the Security tab, you will be required to enter a new Username and Password and
complete the Security Questions.  Click Submit.

6. Once you click Submit an Upgrade Complete box will confirm that your account has been
upgraded sucessfully.  You will no longer be able to log in using your previous PACER
username and Password.  The new Username and Password will provide read-only PACER
access to all courts and filing access to all NextGen CM/ECF courts.  
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Instructions for Linking a Legacy ECF Account and PACER Account

1. Beginning November 20, 2017, you will need to link your upgraded PACER account and your
ECF filer account.  Log out of PACER completely and make sure that all browser windows are
closed.

2. Open a new browser window and go to the court’s ECF website https://ecf.cadc.uscourts.gov/

3. Click the CM/ECF Document Filing System link.  Enter your upgraded PACER account
Username and Password at the login screen.

4. Once you are logged in, click on the Link my filer account to my PACER account link.

5. Enter your old CM/ECF e-filing Username and Password.
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6. Once you have entered your old CM/ECF e-filing Username and Password, you will receive a
confirmation screen.  Review the information and if it is correct, then click OK.

7. You are now ready to use your upgraded PACER account to log in to any NextGen CM/ECF
Court.
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